Microsoft Word can be difficult to navigate if you have not been properly taught how to use the application. Today, I will be showing you how to do a simple task on Microsoft Word that you may use one day. I will explain how to insert hyperlinks into your documents. This is a fairly easy process and does not require any additional applications beyond Microsoft Word.
The first step is to open a new document. Next, navigate to whatever internet browser you prefer. My preference is Microsoft Edge, so that is what we will be using today.
The next step is to find the video or website you want to hyperlink into your document. Today, I am choosing a video from YouTube titled “30 Minutes of the World’s CUTEST Puppies!” After you have chosen your video or website, simply navigate there and copy the hyperlink from the search bar. For example:
https://www.youtube.com/watch?v=pxn0wL_uSm4
If anyone were to click on that, it would immediately take them to one of the best videos in the world!
To reiterate the process:
1. Open a new document in Microsoft Word.
2. Navigate to your web browser and search for the website or video.
3. Copy the link of the website or video from the search bar at the top of the page.
4. Paste the link into your document.
I hope this was helpful for anyone struggling with this. There are also a lot of great resources online if you are a visual learner. I will leave the hyperlinks to some of those videos below:
https://www.youtube.com/watch?v=FTHLGVN-i34
https://www.youtube.com/watch?v=7Cbo5dOf1ZU

